Tues., Feb. 23rd ACT at SME
Skyward Registration Instructions

1. Students log into their Student Skyward access. (This process cannot be done through the Parent
Access log-in.)

2. Click “Online Forms” (in left menu)

3. Find “ACT/WorkKeys Sign Up Form is now available to fill out at Shawnee Mission East High, yet has

not been completed for [student].”
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4. Click “Fill out Online Form for [student]”.

5. Click “1. ACT WorkKeys Sign Up Form”
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6. Read the information, then click on the arrows to access the drop down screen for both tests (ACT

and WorkKeys). (Please read the information in the attachment before making your selection.)
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7. Students must mark “yes” or “no” for each test. Register “yes” for only ONE of the tests.
a. We encourage all juniors to take the free, real ACT on Tues., Feb 23rd. It will be held at SME
and juniors will be excused from morning classes that day.
b. Any junior who does not wish to take the ACT may register instead for the WorkKeys, but the
student must first meet with his/her counselor to discuss this decision.

8. After marking “Yes” or “No” on each question, then click “Complete Step 1 and move to Step 2.”
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9. Then click on “Submit” button to finalize selections.

10. Students should see a screen that says “ACT/WorkKeys Sign Up Form was successfully completed and

submitted to the district for [student] on [date].



